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Donation Request Instructions

At Robert Bosch Engineering and Business Solutions Private Limited, the CSR Department’s objective is to invest in organizations and programs aimed at helping communities in/around Bangalore and Coimbatore. The organization supports charities with a focus on social well-being and welfare; we have two primary areas education and environment.
The organization accepts applications all year round.  A committee will be reviewing all requests received in the previous months in the second quarter of each year. After this committee makes its funding decisions, it will be communicated in writing to the organization.
In order to assist the committee in acquiring a better understanding of your organization and making a fair assessment of how our donation would be used, we ask you to follow the instructions below when submitting your request.  Please note that a representative from our committee may contact you for further information.

Instructions:

1. Complete all questions on the Donation Request Form.  Provide the information requested in the section provided.  Please do not attach a proposal and answer, “please see attached”.  We encourage organizations to provide additional information as needed, but the focus of the review process will be from the completed request form. 

2. Provide financial statements for the previous two years.

3. Send your request to:

RBEI-CSR Office

Robert Bosch Engineering and Business Solutions

Hosur Road, Koramangala, Bangalore 95
Please Note:

· Only registered charities with FCRA are eligible for donations.

· All requests must include a fully completed Donation Request Form in order to be reviewed.

· At this time, the Organization does not support sponsorship requests for events (i.e. fund raisers, charity runs, gala events, etc.).

· The primary programs and/or services of your organization must be provided within 100 km radius of Bangalore or Coimbatore.
Donation Request Form

By submitting this Donation Request Form you confirm that the organization is a registered charity.
	Section 1:  Contact Information

	Organization Name:     

	Contact Person:     
Title:     

	Trust/society Registration Number:     
Tax exemption:      
PAN no:      
FCRA Registration:      

	Address:     

	Telephone:     

	
	Fax:     

	
	Email:     

	
	Website:     

	How did you hear about us?

	 FORMCHECKBOX 
  Other Charity:       
 FORMCHECKBOX 
  RBEI Employee:       
	 FORMCHECKBOX 
  Other:       

	Has Robert Bosch or any Bosch organization supported you in the past?  If so, what year (s) did you receive funding and what was the amount:     FORMCHECKBOX 
  Yes       FORMCHECKBOX 
 No

Year(s):                                                                                      Amount:


	Section 2:  Organization Profile

	2.1.  Provide a brief history of your organization, focusing on its purpose.

     


	2.2.  Is the charity linked to a local, national, or international organization? If yes, what is the name of this organization and its registration number, and describe how the different levels work together.

     


	2.3.  Has the Charity amalgamated, merged or consolidated with another organization, or changed its name within in the last 3 years?  List the charity or charities and the year of consolidation and/or name change.

     


	2.4.  On average, how many paid positions did the organization have last year?  Please provide a breakdown between full-time and part-time staff.

Total Employees -          Full-time -           Part-time -      


	2.5.  Who heads the organization. Please list full name including title of the head.
     


	2.6. Who are the primary office bearers of the organization? Please disclose if they are related to each other or to the Head of the Organization, and the nature of relationship.

     


	2.7. If your management has any relative who is employed in Robert Bosch Engineering and Business Solutions (RBEI), please list it here, and state the nature of relationship.

     


	2.5.  On average, how many volunteers did the organization have last year?  Please provide the number of hours this would represent.

# of Volunteers -              # of Hours -      


	2.6.  What screening process is used to recruit staff and volunteers?  (if applicable)

     


	2.7.  Describe in detail the different services you provide, the region(s) you serve, who the intended beneficiaries are for each and what the allocation of resources is to each.

     


	2.8.  How many individuals participate in programs provided by the organization annually?  Provide total # of individuals helped as well as a breakdown between programs.

     


	2.9.  Describe the impact your services have on individuals who participate in your programs.

     


	2.10 a.  How do you promote your programs and services to the community?

     


	2.10 b.  How do individuals access your programs?

     



	Section 3:  Accountability

	3.1.  If you have received funding from the Organization in the past, please describe how the previous donation(s) was used.

     


	3.2.  What donation amount are you requesting?       


	3.3.  Describe the activities that you propose to undertake with the donation requested.  

     


	3.4.  What benefits, qualitative and quantitative, do you anticipate will result from this donation?

     


	3.5.  How will you measure the success of this donation and how do you intend to communicate its success back to the Organization?

     


	3.6.  What measures are in place to ensure that funds contributed to this project is kept separate from the rest of the Organization funds?
     


	3.7. Is your organization involved in any legal case, including any land dispute t? Please give brief description. 

      



	Section 4:  Financial Information

	4.1.  What was the organization’s revenue for last year?       


	4.2.  For the revenue specified in question 4.1, please provide the % breakdown and rupees received from the following funding sources:



	     %
	Rs     
	Government 

	     %
	Rs     
	Private Donations & Grants (incl. Fundraising)

	     %
	Rs     
	Programs (incl. user &/or membership fees)

	     %
	Rs     
	Other?  Please describe:     

	4.3.  What was the organization’s total expenses for last year?       


	4.4.  For the expenses specified in question 4.3, please provide the % breakdown and rupees spent on the following areas:



	     %
	Rs     
	Direct Programs

	     %
	Rs     
	Fundraising

	     %
	Rs     
	Administration

	     %
	Rs     
	Other?  Please describe:       

	4.5.  For the fundraising expenses specified in question 4.3, please provide the % breakdown and rupees spent on the following fundraising methods:



	     %
	Rs     
	Direct Marketing

	     %
	Rs     
	Special Events

	     %
	Rs     
	Major & Planned Gifts

	     %
	Rs     
	Fundraising/NGO Consultants 

	     %
	Rs     
	Other?  Please describe:     

	4.6.  Has the organization been operating at a loss in the last two years?  If yes, please describe the extent of the loss and the reasons for the loss.

     


	4.7.  What fees does the organization charge to the beneficiaries?  Are fees waived for individuals who cannot afford your program or service?  Please describe.

     


	4.8.  Does your organization provide services outside of Bangalore/Coimbatore?  If yes, what percentage of the organization’s overall resources are directed to these programs?

     


	4.9. Can you list the projects you have currently running in your organization, with external support? Who is supporting each of these programs? (Support refers to any sort of assistance. Monetary/material (including Land/facility usage)
     



	Section 5:  Volunteer Opportunities

	One of the Organization’s priorities is to provide employees with opportunities to volunteer in our community.  We have offices in Bangalore and Coimbatore.  

Provide us with a description of your volunteer opportunities that we can post directly on our internal website for employees.  Please ensure the description of each opportunity is 200 words or fewer.  
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